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Welcome! 
Thank you for choosing Westfield!  We are looking forward to an exciting year ahead here at Westfield and we are excited about the opportunity to work with you and your child this school year.  Here at Westfield it is our aim to run a high quality program that provides opportunities for children to have a fun safe place to be kids, stay active, explore interests and build new relationships.
For our returning families, welcome back! We want to thank you for continuing to choose the Westfield as the program to serve your after school care needs. To our new families, we want to welcome you to what we hope will be an exciting and great year. Please feel free to ask us any questions regarding our program and we will do our best to get back to you as soon as possible. We will do our best to keep you informed of everything that goes on concerning your child here at Westfield. 
Our afternoons will be spent learning doing homework, being active, hanging out with friends and so much more. Our team members focus on re-directing behavior by changing the child’s environment when he/she has difficulty following program rules. We also will encourage your child to be his or her very best with praise, high-fives, and other incentive programs. We are looking forward to working with you and hope you share in our excitement about the upcoming year! We have an open-door policy so please feel free to call or swing by anytime and pay our staff a visit if you have any questions or concerns about the care your child is receiving here at Westfield. 
Sincerely,
After School Staff 
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After School Experience
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Medical, Illness and Emergency Info
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Behavior Guidelines 
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Schedules  
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Homework Form 
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Games 


Here at Westfield the children utilize our gym on a daily basis.  They play games such as basketball, capture the flag, hockey and much more! We also take advantage of our outdoor playscape and go outside to play when weather permits. 


Activities 


We do projects with the children on a daily basis. These projects can be science, math, arts & crafts, cooking, and more. The projects for each month can be found on our monthly newsletters that are sent home. 


Homework


The children will have time everyday to do their homework. However, with schools getting out later, we cannot guarantee that they finish. Please fill out the homework form located on page 6 and we will gladly make sure your child does their homework for the time you specify. 








Arrival & Snack


All children from Brockton Private & Public Schools are checked in upon arrival. All children are then re-checked in at 4:00 each day. Snack is open until 4:00 each day. 


Departure


All children you leave our program on the WCC bus will do so by 5:30.  All parents can pick up their children anytime during regular hours. Westfield closes everyday at 6:00 pm.   


Swimming


Free swim for after-school takes place every Friday from 4:00-5:00. All children who intend to swim must have a clean bathing suit, change of clothes and a clean towel. Swim shoes are recommended, but not required. �
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Medical Information


Our staff cannot administer medicine during program hours to any child without the following: 


A completed and signed Medication Form.                    


A written and dated note from your physician for any over the counter medicine. 


All prescription medication must be kept in the original pharmacy container in which it was received. Parents must also fill out a prescription form located in the front office. 


The container should include the doctor’s name, name of medication, procedures for use, and the child’s name.       


Any medication must be checked in at the program office by the parent/guardian.


Please note: If your child has an epi-pen or an inhaler, these items must also be accompanied with a completed medication form and checked in at the office.





Illness/Emergency Information 


If a child becomes ill during the program day and is unable to participate in activities, the parent/guardian will be notified.  Any child who vomits or has a temp of 101 or higher must be picked up from our program. If a child is hurt, a member of the staff or an authorized person will administer immediate first aid. If the situation should require immediate medical attention, the program director or a member of the staff will attempt to contact and inform the parent/guardian as soon as possible.  In the event that the parent/guardian cannot be reached, the emergency contact person will be called.  The program director or another staff member will call the designated physician and/ or local emergency unit for treatment and/ or transportation to a hospital.  A staff member will accompany the child to the hospital and stay until the parent/ guardian arrives and hands the child into his/her custody.  
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Westfield Rules 


To ensure that our program is a safe, pleasant, fun environment for all children and staff, our basic rules are clearly communicated and consistently enforced.  They include:


1. Safety First


2. Listen and follow directions


3. Hands and feet to ourselves 


4. Do what’s right


5. Have fun





Re-direction


We here at Westfield recognize that some children may not always be able to follow the rules of the program in certain environments and/or situations.  One of our most used behavior management techniques in re-direction. This involves taking the child of the situation or environment that he/she is struggling to follow our program rules in. We also realize that an effective behavior management tool at our disposal is an emphasis on positive behavior.  We are always on the lookout for positive behavior and reinforce that behavior through praise and other techniques. 





Notifications 


Incident reports will be sent home for any incidents that staff member deems unsafe for your child and other children in our program. These include hitting, bullying, damage to WCC property and any other issues we are having at that time. Incident reports are kept in your child’s file for their entire time they are enrolled at WCC. If behavior issues seem to occur regularly then we will ask to meet with you to discuss further action. 
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School Age 1 (K-1) 


2:45-3:45 Arrival, Homework, Free Play, Self-Serve Snack 


3:45-3:55 Circle Time 


4:00-4:30 


4:30-5:00  


5:00-5:30 


5:30-6:00 





School Age 2 (2-4)


2:45-3:45 Arrival, Homework, Free Play, Self-Serve Snack 


3:45-4:00 Afternoon Meeting 


4:00-4:30 


4:30-5:00  


5:00-5:30


5:30-6:00 








School Age 3 (5-8) 


2:45-3:45 Arrival, Homework, Free Play, Self-Serve Snack 


3:45-4:00 Afternoon Meeting 


4:00-4:30  


4:30-5:00  


5:00-5:30


5:30-6:00  
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Please fill out this form and return it to an afterschool staff member. 


I,_______________________________________ would like my child____________________________________


to do his/her homework for the time indicated below (by indicating all you want your child to finish all of their  


homework before moving on to the next activity).


15 mins.	30 mins.	45 mins.	All








470 Torrey St. Brockton, MA 02301 (508) 588-0100 Fax: (508) 588-2526


